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Panstwowa Wyisza Szkola Zawodowa
im. Jana Amosa Komenskiego
w Lesznie

Uchwala nr 13/2016
Senatu Panstwowej Wyiszej Szkoly Zawodowej im. J.A. Komenskiego w Lesznie
z dnia 28 kwietnia 2016 r.
w sprawie powolania Komisji ds. rekrutacji studentéw na studia
w ramach Programu Erasmus+
oraz ustalenia zasad kwalifikacji studentéw i pracownikéw Uczelni
do wyjazdow zagranicznych w ramach programu Erasmus+

Senat Panstwowej Wyzszej Szkoly Zawodowej im. Jana Amosa Komefiskiego w Lesznie
na podstawie art. 42 ust. 2 ustawy z dnia 27 lipca 2005r. — Prawo o szkolnictwie wyzszym
(tekst jedn. Dz. U. z 2012 r., poz. 572 z pdzn. zm.), rozporzgdzenia Ministra Nauki
i Szkolnictwa Wyzszego z dnia 12 pazdziernika 2006 r. w sprawie warunkéw kierowania
0s6b za granice w celach naukowych, dydaktycznych i szkoleniowych oraz szczegblnych
uprawnien tych oséb (Dz. U. Nr 190, poz. 1405) oraz Statutu Uczelni uchwala, co nastepuje:

§1

1. Powoluje sie Komisje ds. rekrutacji studentéw PWSZ im. J.A. Komenskiego w Lesznie
na studia w ramach Programu Erasmus+ zwang dalej Komisjg w skladzie:
- Prorektor ds. nauki i rozwoju — przewodniczgcy,
- Pracownik Dziatu Nauki, Wspolpracy z Zagranicg i Programéw UE — czlonek,
- Uczelniany Koordynator Programu Erasmus+ — sekretarz,

Ponadto w pracach Komisji biorg udzial osoby wyznaczone przez Rektora PWSZ

im. J. A. Komenskiego w Lesznie:

- przedstawiciel Samorzadu Studenckiego — czionek,

- przedstawiciel Instytutu Lingwistyki Stosowanej — lektor jezyka angielskiego —
czlonek,

- przedstawiciel Instytutu Lingwistyki Stosowanej — lektor jezyka niemieckiego —
cztonek.

W razie koniecznoéci przeprowadzenia rozmowy kwalifikacyjnej z kandydatem w innym
jezyku niz angielski lub niemiecki przewodniczacy zaprasza na posiedzenia Komisji
lektora reprezentujgcego odpowiednia specjalnoéé filologiczna.

2. Do zadan Komisji, o ktérej mowa w pkt. 1, nalezy:
- przeprowadzenie kwalifikacji studentow na studia w ramach Programu Erasmus+,
- sporzadzanie protokotow z posiedzen kwalifikacyjnych.

Protokél z posiedzenia Komisji powinien zawierat: kryteria stawiane kandydatom
na dany wyjazd, sktad cztonkéw komisji rekrutacyjnej obecnych na zebraniu, wykaz 0sob,
ktére zlozyly wymagang dokumentacj¢ i braty udzial w postgpowaniu kwalifikacyjnym,
sposéb oceny i rekrutacji studentow, wagg poszczegdlnych kryteriow selekeji, wykaz
osob zakwalifikowanych na liste gléwna na wyjazdy do poszczegélnych uczelni
partnerskich, wykaz o0sob zakwalifikowanych na listg rezerwowg oraz zasady
przechodzenia z listy rezerwowej na listg glowna.



§2

Wprowadza si¢ nastepujace zasady kwalifikacji studentow na studia i praktyki zagraniczne
oraz pracownikow uczelni na wyjazdy zagraniczne w ramach programu Erasmus+:

1.

Wymiana studentéow i pracownikéw dydaktycznych z uczelniami zagranicznymi
w ramach Programu FErasmus+ realizowana jest na podstawie podpisanych umow
dwustronnych wedhug wzoru stanowigcego zalacznik nr 1 do niniejszej uchwaty

. Wyjazdy studentéw na studia (SMS)

Kandydat na studia za granicg musi spetnia¢ nastgpujgce kryteria:

e w momencie wyjazdu winien mie¢ zaliczony pierwszy rok studiow,

e 7z dotychczasowych wynikéw w czasie studiow winien mie¢ $rednig nie nizsza niz
3,76,

e postugiwaé si¢ jezykiem wyktadowym uczelni przyjmujacej co najmniej na poziomie
érednio-zaawansowanym (B1/B2), potwierdzonym przez Komisjg.

Do dnia 31 pazdziernika (wyjazdy w semestrze letnim) lub 15 marca (wyjazdy w
semestrze wiosennym) kazdego roku kandydat na studia zagraniczne winien zlozy¢
wniosek do Dzialu Nauki, Wspélpracy z Zagranicg i Programéw UE, wedlug wzoru
stanowigcego zalacznik nr 2 do niniejszej uchwaly.

Studia w zagranicznej uczelni partnerskiej trwajg jeden semestr, jednak nie mniej niz 3
miesiace. Po zaliczeniu danego semestru, student moze wystapi¢ z wnioskiem o
przedluzenie studiéw zagranicznych o kolejny semestr. Jednakze stypendium z budzetu
Programu Erasmus+ jest zagwarantowane studentowi tylko w pierwszym semestrze
studiow. Student zachowuje prawo do wszelkich stypendiéw otrzymywanych w kraju.

Przed wyjazdem na studia zagraniczne zakwalifikowany student przygotowuje,
we wspolpracy z Instytutowym Petnomocnikiem ds. ECTS oraz Uczelnianym
Koordynatorem Programu Erasmus-+, porozumienie o programie zaje¢/ studiow (Learning
Agreement) wedhug wzoru stanowigcego zatacznik nr 3 do niniejszej uchwaty. Program
studiéw wymaga zatwierdzenia przez dyrektora instytutu. Przy przygotowywaniu
porozumienia nalezy kierowaé si¢ zasadg, aby student mial mozliwosé uzyskania w
docelowej uczelni zagranicznej przynajmniej 30 punktéw ECTS.

Warunkiem zaliczenia semestru studiow odbytego wezesniej w partnerskiej uczelni
zagranicznej jest uzyskanie 30 punktow ECTS, poswiadczone odpowiednim wykazem
zaliczeti wystawionym przez uczelni¢ przyjmujaca. Zaliczenia dokonuje dyrektor
wlasciwego Instytutu PWSZ w Lesznie.

Po powrocie do uczelni macierzystej, student jest zobowigzany wypelni¢ ankiete on-line
wymagang przez Narodowa Agencj¢ Programu Erasmus+.

Nie zaliczenie semestru studiow w przyjmujacej uczelni zagranicznej skutkuje
konieczno$cia zwrotu otrzymanego stypendium, za wyjatkiem wystgpienia sytuacji
losowej niezaleznej od studenta. Decyzj¢ w tym zakresie podejmuje Prorektor ds. nauki
i rozwoju.



Student moze ubiegaé sie o studia zagraniczne w ramach Programu Erasmus+ tylko jeden
raz w trakcie trwania calego programowego okresu studiow w Rzeczypospolitej Polskiej.

. Wyjazdy studentéw na praktyki (SMP)

Praktyki zagraniczne w ramach Programu Erasmus+ trwaja od 2 do 12 miesigey.

Do dnia 31 pazdziernika lub 15 marca kazdego roku kandydat na praktyki zagraniczne
winien zlozyé wniosek do Dziatu Nauki, Wspolpracy z Zagranica i Programow UE,
wedtug wzoru stanowigcego zatacznik nr 2 do niniejszej uchwaty.

Zakwalifikowany student we wspotpracy z Uczelnianym Koordynatorem Programu
Erasmus+ i instytucja przyjmujaca przygotowuje program praktyk (Learning Agreement
for Traineeships) do zrealizowania, wedlug wzoru stanowigcego zalgeznik nr 4 do
niniejszej uchwaty.

Jesli praktyka zagraniczna w ramach Programu Erasmus+ ma zostaé zaliczona jako
obowiazkowa praktyka bedaca czeécig planu studiow, niezbedne jest uzyskanie przez
studenta pisemnej akceptacji Kierownika Praktyk whasciwego Instytutu PWSZ w Lesznie.

Po powrocie do kraju, w Dziale Nauki, Wspélpracy z Zagranicg i Programéw UE student
sktada dokumenty potwierdzajace odbycie praktyki, sprawozdanie 2z wyjazdu oraz
wypelnia ankiete on-line wymagang przez Narodowg Agencj¢ Programu Erasmust.

Student moze ubiegaé si¢ o praktyki zagraniczne w ramach Programu Erasmus+ tylko
jeden raz w trakcie trwania calego programowego okresu studiow w Rzeczypospolitej
Polskie;j.

. Wyjazdy nauczycieli akademickich w celu przeprowadzenia zajg¢ (STA)

Nauczyciel akademicki zainteresowany wyjazdem zagranicznym w ramach Programu
Erasmus+ sklada w Dziale Nauki, Wspolpracy z Zagranicg i Programoéw UE pisemne
podanie do Prorektora ds. nauki i rozwoju z podaniem uczelni partnerskiej oraz
proponowanym terminem wyjazdu, wedlug wzoru stanowigcego zalgcznik nr 5 do
niniejszej uchwaty.

Whioski rozpatrywane sg na biezaco w zaleznosci od dostepnosci miejsc stypendialnych.

Pierwszenstwo do wyjazdu w ramach Programu Erasmus+ majg nauczyciele akademiccy
realizujacy aktywna wspolprace/ projekty z uczelniami partnerskimi oraz osoby dla
ktorych Panstwowa Wyzsza Szkota Zawodowa im. Jana Amosa Komenskiego w Lesznie
jest podstawowym miejscem zatrudnienia.

Zakwalifikowany nauczyciel akademicki we wspolpracy z Uczelnianym Koordynatorem
Programu Erasmus+ i instytucja przyjmujgcg przygotowuje program nauczania (Teaching
Agreement) do zrealizowania, wedtug wzoru stanowigcego zalgcznik nr 6 do niniejsze]
uchwatly.

Obowiazkiem nauczyciela akademickiego zakwalifikowanego do wyjazdu jest
przeprowadzenie co najmniej 8 godzin zajg¢ dydaktycznych w uczelni partnerskiej. Forma
zajeé jest dowolna, wymaga uzgodnienia z Kierownictwem strony przyjmujace;j.



—  Wyjazd moze trwa¢ od 2 dni do 6 tygodni.

— Po powrocie do uczelni macierzystej, nauczyciel akademicki powinien przedstawic¢
sprawozdanie Dyrektorowi wilasciwego Instytutu PWSZ w Lesznie, potwierdzenie z
uczelni zagranicznej przeprowadzenia co najmniej 8 godzin zaje¢ oraz wypelni¢ ankietg
on-line wymagana przez Narodowa Agencj¢ Programu Erasmus+.

5. Wyjazdy pracownikéw uczelni w celach szkoleniowych (STT)

— Wyjazdy w celach szkoleniowych w ramach Programu Erasmus+ mogg by¢ realizowane
przez wszystkich pracownikéw uczelni.

— Pracownik zainteresowany wyjazdem w celach szkoleniowych w ramach Programu
Erasmus+ skiada w Dziale Nauki, Wspodlpracy z Zagranica i Programow UE pisemne
podanie do Prorektora ds. nauki i rozwoju z podaniem instytucji przyjmujacej oraz
proponowanym terminem wyjazdu, wedlig wzoru stanowiacego zalgeznik nr 4 do
niniejszej uchwaty.

— Whioski rozpatrywane sg na biezgco w zaleznosci od dostgpnosci miejsc stypendialnych.

—  Pierwszefistwo do wyjazdu w ramach Programu Erasmus+ majg pracownicy realizujacy
aktywna wspolprace/ projekty z uczelniami partnerskimi oraz osoby dla ktérych
Pafstwowa Wyzsza Szkola Zawodowa im. Jana Amosa Komenskiego w Lesznie jest
podstawowym miejscem zatrudnienia.

— Zakwalifikowany pracownik we wspdlpracy z Uczelnianym Koordynatorem Programu
Erasmus+ 1 instytucja przyjmujgca przygotowuje program szkolenia (7raining
Agreement) do zrealizowania, wedlug wzoru stanowigcego zatgcznik nr 7 do niniejszej
uchwaly

—  Stypendium z Programu Erasmus+ ma charakter dofinansowania, ktére jest wyplacane na
zasadach okreslonych przez Narodowa Agencj¢ Programu Erasmus+ i nie gwarantuje
pokrycia petnych kosztéw szkolenia, przejazdu i pobytu.

—  Wyjazd szkoleniowy moze trwaé od 2 dni do 6 tygodni.

— Po zakoficzeniu wyjazdu szkoleniowego pracownik uczelni powinien przedstawic w
Dziale Nauki, Wspétpracy z Zagranicg i Programéw UE raport z wyjazdu, kserokopig
dokumentu potwierdzajgcego ukoficzenie kursu/nabycie nowych umiejgtnosci oraz
wypelni¢ ankiete on-line wymagana przez Narodowg Agencje Programu Erasmus+.

§3

Kandydatowi przystuguje mozliwo$é odwolania si¢ od decyzji kwalifikacyjne;] Komisji.
Odwolanie powinno by¢ ztozone w formie pisemnej do Rektora w terminie 14 dni od daty
otrzymania decyzji kwalifikacyjnej Komisji.

§4

Kandydat, ktory rezygnuje z wyjazdu, powinien pisemnie poinformowac o tym fakcie Dzial
Nauki, Wspolpracy z Zagranicg i Programéw UE Panstwowej Wyzszej Szkoly Zawodowej
oraz wlagciwego koordynatora w terminie najpézniej 14 dni od od daty otrzymania decyzji
kwalifikacyjnej Komisji.



§5

Realizacje uchwaty powierza si¢ Prorektorowi ds. nauki i rozwoju w porozumieniu
z Prorektorem ds. studiéw i spraw studenckich.

§6

Traci moc uchwata nr 98/2012 Senatu PWSZ w Lesznie z dnia 29 listopada 2012 r. w sprawie
powolania Komisji ds. rekrutacji studentéw na studia w ramach programu Erasmus oraz
ustalenia zasad kwalifikacji studentéw i pracownikéw Uczelni do wyjazdow zagranicznych
w ramach programu Erasmus.

§7

Uchwata wchodzi w zycie z dniem podjecia.

Przewodniczacy Senatu

(bdor

Zataczniki:
1. wzdr umowy dwustronnej,
2. formularz zgloszeniowy studenta
3. wzér porozumienia o programie zaj¢¢ (Learning Agreement),
4. wzbr porozumienia o programie praktyk (Learning Agreement for Traineeships),
5. formularz zgloszeniowy pracownika,
6. wzér porozumienia o programie nauczania (Teaching Agreement),
7. wzbr porozumienia o programie szkolenia (Training Agreement).




Zatgcznik nr 1
do Uchwaty nr 13/2016 PWSZ im. J.A. Komerniskiego w Lesznie

z dnia 28.04.2016 .

N

PANSTWOWA
WYISZA
STROLA
ZAWODOWA
W LESTNIE

T JAXA AMOSA KOMESSKIEGD [ Logotyp uczelni partnerskiej |

Erasmus+ Programme

Key Action 1
— Mobility for learners and staff -
Higher Education Student and Staff Mobility

Inter-institutional agreement 2014-2021

between programme countries

The institutions named below agree to cooperate for the exchange of students and/or staff in the context of the
Erasmus+ programme. They commit to respect the quality requirements of the Erasmus Charter for Higher
Education in all aspects related to the organisation and management of the mobility, in particular the recognition
of the credits awarded to students by the partner institution.

her ducation institutions
_Erasmus )ntact de

Panstwowa Wyzsza Szkota PL LESZNOO1
Zawodowa. im. Jana Amosa
Komenskiego w Lesznie

Jan Amos Komenski State
School of Higher Education in
Leszno

B. Mobility numbers per academic year
The partners commit to amend the table below in case of changes in the mobility data by no later than the end
f Janua in th ding academic year

PL LESZNOO1

PL LESZNOO1




PL LESZNOO1 T X week

Min. 8
hours
x mobility
1 week
PL LESZNOO1 X week
Min. 8
hours
x mobility
1 week

C. Recommended language skills

The sending institution, following agreement with the receiving institution, is responsible for providing support to
its nominated candidates so that they can have the recommended language skills at the start of the study or
teaching period

PL LESZNOO1

D. Additional requirements

E. Calendar
1. Applications/information on nominated students must reach
3 B institution = Autumn term*

. Recel L
PL LESZNOO1 15 March - 15 May

ving

2. The receiving institution will send its decision within 8 weeks.

Febrary —Ju

October - February

4. A Transcript of Records will be issued by the receiving institution no later than five! weeks after the assessment
period has finished at the receiving HEL. The assessment period usually last until the end of the semester.

5. Termination of the agreement: In whichever case, either party can terminate the Agreement by informing the
other party expressly in writing with at least one year 's notice. This means that a unilateral decision to discontinue




the exchanges notified to the other party by 1 September 20XX will only take effect as of 1 September 20XX+1.
Students selected prior the date of notification must be admitted by the receiving institution. Neither the European
Commission nor the National Agencies can be held responsible in case of a conflict.

F. Information
1. Grading systems of the institutions

PL LESZNOO1

2. Visa
The sending and receiving institutions will provide assistance, when required, in securing visas for incoming and
outbound mobile participants, according to the requirements of the Erasmus Charter for Higher Education.

Information and assistance can be provided by the following contact points and information sources:

_Institution onta

PL International Office
LESZNOO1 Tel/ Fax: +48 65 528 78 78
dwz@pwsz.edu.pl

3. Insurance
The sending and receiving institutions will provide assistance in obtaining insurance for incoming and outbound
mobile participants, according to the requirements of the Erasmus Charter for Higher Education.
The receiving institution will inform mobile participants of cases in which insurance cover is not automatically
provided. Information and assistance can be provided by the following contact points and information

TR 5 ek LRI R0, nIA0 oA R

PL LESZNOO1 | International Office
Tel/ Fax: +48 65 528 78 78
dwz@pwsz.edu.pl

4. Housing
The receiving institution will guide incoming mobile participants in finding accommodation, according to the
requirements of the Erasmus Charter for Higher Education.

Information and assistance can be provided by the following persons and information sourc

es:
tiol :

f

PL LESZNOO1 | International Office e — http://erasmus.nwsz.edu.1/hou5| .

Tel/ Fax: +48 65 528 78 78

dwz@pwsz.edu.pl http://pwsz.edu.pl/index.php/baza-
dvdaktyczna/100-dom-studencki-
komenik




G. SIGNATURES OF THE INSTITUTIONS (legal repre

PL LESZNOO1

sentatives
t ate

Prof. dr hab. Maciej Pietrzak, Rector

2 5canned signatures are accepted



Erasmus+

Learning Agreement

Student Mobility for Studies

Zatacznik nr 3

Uchwaty nr 13/2016 PWSZ im. J.A.
Komeriskiego w Lesznie

z dnia 28.04.2016 .

Last name(s) First name(s) Date of birth Nationality® Sex [M/F] Study cycle? Field of education 3
Student
Erasmus code®
Sending Name Faculty/Department (if applicable) Address Country Contact person name®; email; phone
Institution
i Erasmus code
Receiving Name Faculty/ Department (if applicable) Address Country Contact person name; email; phone
Institution
Before the mobility
Study Programme at the Receiving Institution
Planned period of the mobility: from [month/year] .......c...... to [month/year] .....coveeee
bl 6 2 4 8
Table A Component Component title at the Receiving Institution Semester 7 Number of ECTS credits (or equ.lv.a!ent]
Before the code . ; 7 [e.g. autumn/spring; to be awarded by the Receiving
. X (as indicated in the course catalogue’) . 4
mobility (if any) term] Institution upon successful completion

Total: ...

Web link to the course catalogue at the Receiving Institution describing the learning outcomes: [web link to the relevant information])

The level of language competence

9

in [indicate here the main language of instruction] that the student already has or agrees to acquire by the start of the

study periodis: A10 A20 B1 0O B20 ClD €20  Native speaker O

Table B
Before the
mobility

Recognition at the Sending Institution

C E =
omponent Component title at the Sending Institution Semester ) Number of ECl‘S_credlts (or equn{alent)
code s ies o [e.g. autumn/spring; to be recognised by the Sending

) (as indicated in the course catalogue) g 3
(if any) term] Institution
Total: ...

Provisions applying if the student does not complete successfully some educational components: [web link to the relevant information]

Commitment

By signing this document, the student, the Sending Institution and the Receiving Institution confirm that they approve the Learning Agreement and that they will comply with all the
arrangements agreed by all parties. Sending and Receiving Institutions undertake to apply all the principles of the Erasmus Charter for Higher Education relating to mobility for studies (or the
principles agreed in the Inter-Institutional Agreement for institutions located in Partner Countries). The Beneficiary Institution and the student should also commit to what is set out in the
Erasmus+ grant agreement. The Receiving Institution confirms that the educational components listed in Table A are in line with its course catalogue and should be available to the student.
The Sending Institution commits to recognise all the credits or equivalent units gained at the Receiving Institution for the successfully completed educational components and to count them
towards the student's degree as described in Table B. Any exceptions to this rule are documented in an annex of this Learning Agreement and agreed by all parties. The student and the

Receiving Institution will communicate to the Sending Institution any problems or changes regarding the study programme, responsible persons and/or study period.

Commitment

Name Email

Position

Date Signature

Student

Student

Responsible person?® at
the Sending Institution

Responsible person at the
Receiving Institution!




Erasmus-

During the Mobility

Zatacznik nr 3
do Uchwaly nr 13/2016 PWSZ im. J.A.
Komeriskiego w Lesznie

z dnia 28.04.2016 .

Exceptional changes to Table A

{to be approved by e-mail or signature by the student, the responsible person in the Sending Institution and the responsible person in the Receiving Institution)
Table A2 Component Component title at the Receiving Deleted Added Number of
During the code Institution component component Reason for change'? ECTS credits
mobility (if any) (as indicated in the course catalogue) [tick if applicable] [tick if applicable] (or equivalent)
® O Choose an item.
o ® Choose an item.
Exceptional changes to Table B (if applicable)
(to be approved by e-mail or signature by the student and the responsible person in the Sending Institution)
Table B2 C F " i o
P omponent Component title at the Sending Institution Deletad Addes
During the code (as indicated in the course catalogue) compolient KaMmpment Number of ECTS credits (or equivalent)
mobility (if any) = [tick if applicable] [tick if applicable] 4
m] [m]
" [ [}
After the Mobility
Transcript of Records at the Receiving Institution
Start and end dates of the study period: from [day/month/year] .....ccccc... to [day/month/year] ...
Table C C ent . - t i
- ompon Component title at the Receiving Institution Was the component Number t.)f ECTS Grades rect?l\{ed
er the code (as indicated in the course catalogue) successfully completed credits at the Receiving
mobility (if any) & by the student? [Yes/No] (or equivalent) Institution
i Total: ...
Transcript of Records and Recognition at the Sending Institution
Start and end dates of the study period: from [day/month/year] .....ccccoo.... to [day/month/year] ....
Table D C . = s onie ECT! i i
omponet Title of recognised component at the Sending Institution Numberof i Repedits Grades !'egister‘ed _at the
After the code (as indicated In the course catalogue) (or equivalent) Sending Institution
mobility (if any) B recognised (if applicable)
Total: ...




Zalacznik nr 3
do Uchwaty nr 13/2016 PWSZ im. J.A.
Komernskiego w Lesznie

Erasmus-+ z dnia 28.04.2016 r.

1 Nationality: country to which the person belongs administratively and that issues the ID card and/or passport.

2 study cycle: Short cycle (EQF level 5) / Bachelor or equivalent first cycle (EQF level 6) / Master or equivalent second cycle (EQF level 7)
/ Doctorate or equivalent third cycle (EQF level 8).

3 Field of education: The ISCED-F 2013 search tool available at http://ec.europa.eu/education/tools/isced-f en.htm should be used to
find the ISCED 2013 detailed field of education and training that is closest to the subject of the degree to be awarded to the student by
the Sending Institution.

4 Erasmus code: a unique identifier that every higher education institution that has been awarded with the Erasmus Charter for Higher
Education (ECHE) receives. It is only applicable to higher education institutions located in Programme Countries.

5 Contact person: person who provides a link for administrative information and who, depending on the structure of the higher education
institution, may be the departmental coordinator or works at the international relations office or equivalent body within the institution.

6 An "educational component" is a self-contained and formal structured learning experience that features learning outcomes, credits and
forms of assessment. Examples of educational components are: a course, module, seminar, laboratory work, practical work,
L paration/research for a thesis, mobility window or free electives.

7 Course catalogue: detailed, user-friendly and up-to-date information on the institution’s learning environment that should be available
to students before the mobility period and throughout their studies to enable them to make the right choices and use their time most
efficiently. The information concerns, for example, the qualifications offered, the learning, teaching and assessment procedures, the level
of programmes, the individual educational components and the learning resources. The Course Catalogue should include the names of
people to contact, with information about how, when and where to contact them.

8 ECTS credits (or equivalent): in countries where the "ECTS" system is not in place, in particular for institutions located in Partner
Countries not participating in the Bologna process, "ECTS" needs to be replaced in the relevant tables by the name of the equivalent
system that is used, and a web link to an explanation to the system should be added.

9 Level of language competence: a description of the European Language Levels (CEFR) is available at:

https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr

10 Responsible person at the Sending Institution: an academic who has the authority to approve the Learning Agreement, to exceptionally
amend it when it is needed, as well as to guarantee full recognition of such programme on behalf of the responsible academic body. The
name and email of the Responsible person must be filled in only in case it differs from that of the Contact person mentioned at the top
of the document.

! asponsible person at the Receiving Institution: the name and email of the Responsible person must be filled in only in case it differs

from that of the Contact person mentioned at the top of the document.

12 Reasons for exceptional changes to study programme abroad (choose an item number from the table below):

Reasons for deleting a component Reason for adding a component

1. Previously selected educational component is not available at the Receiving 5. Substituting a deleted component
Institution
2. Component is in a different language than previously specified in the course | 6. Extending the mobility period
catalogue
3. Timetable conflict 7. Other (please specify)
4. Other (please specify)
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Learning Agreement daichwily i

Erasmus+ Student Mobility for Traineeships 2 dnia 25

im. J.A. Komerskiego w Lesznie
o]

Last name(s) First name(s) Date of birth Nationality! Sex [M/F] Study cycle® Field of education®
Trainee
Faculty/ Erasmus code® 5. u
Counti Contact s I; phone
sending Name Department (if applicable) Address ntry on person name~; email; phon
Institution
i Address; e Contact person® name; Mentor” name; position;
Receivini " ¥ dJ
o - g Nang Depaitivent website country i position; e-mail; phone e-mail; phone
s 0 < 250 employees
JEnterprise 0 > 250 emplayees

Before the mobility

Table A - Traineeship Programme at the Receiving Organisation/Enterprise

Planned period of the mobility: from [month/year] ............... to [month/year] ......

Traineeship title: ... ll Number of working hours per week: ...

Detailed programme of the traineeship:

Knowledge, skills and to be acquired by the end of the traineeship (expected Learning Outcomes):

Monitoring plan:

Evaluation plan:

The level of | con ® in
mobility pericd is: A10 A20 B1 0D B20 Clo €20 Native speaker O

lindicate here the main language of work] that the trainee already has or agrees to acquire by the start of the

Table B - Sending Institution
Please use only one of the following three boxes:*

1.The traineeship is embedded in the curriculum and upon satisfactory completion of the traineeship, the institution undertakes to:

Award

CTS credits (or equivalent)!® | Give agrade based on:  Traineeship certificate (] Final report [ Interview [

Record the traineeship in the trainee's Transcript of Records and Diploma Supplement (or equivalent)

Record the traineeship in the trainee's Europass Mobility Document: Yes (] No [J

. The traineeship is voluntary and, upon satisfactory completion of the traineeship, the institution undertakes to:

Award ECTS credits (or equivalent): Yes (] No [0 | If yes, please indicate the number of credits: ....

Give a grade: Yes [] No [J I If yes, please indicate if this will be based on: Trai hip certificate (1 Final report O] Interview O

Record the traineeship in the trainee's Transcript of Records: Yes (] No [J

Record the traineeship in the trainee's Diploma Supplement (or equivalent).

Record the traineeship in the trainee's Europass Mobility Document: Yes (] No (]

3.The traineeship is carried out by a recent graduate and, upon satisfactory completion of the traineeship, the institution undertakes to:

Award ECTS credits [or equivalent): Yes 0 No[J | If yes, please indicate the number of credits:

Record the traineeship in the trainee's Europass Mobility Document (highly recommended): Yes O NeO

Accident insurance for the trainee

;I:: Sem?;nilr;;t::m;n w.ﬂll pr(;;nd::;:;:::'df::: lns:re:)\ce to the trainee (if EE T . R B o
vl H

Yes p[’jor:;(ej Sl BIPER - accidents during travels made for work purposes:  Yes [J No O

- accidents on the way to work and back from work: Yes [ No OJ

3 f Sformatowano: Polski
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Erasmus+ 2 dnia 296.04.2016 1.

Ir?he Sending Institution will provide 3 liability insurance to the trainee (if not provided by the Receiving Organisation/Enterprise): Yes ] No [J "

Table C - Receiving O; isation/Enterprise

The Receiving Organisation/Enterprise will provide financial support to the trainee for the traineeship: Yes One O If yes, amount (EUR/month)

The Receiving Organisation/Enterprise will provide a contribution in kind to the trainee for the traineeship: Yes ONe O
If yes, please specify: ...

The Receiving Organisation/Enterprise will provide an accident insurance to the trainee " " .

o e & bt sanding Institutiont: Ves [ Ho T The accident insurance covers:

{ o pravided by ending Institution}: Yes 9 - accidents during travels made for work purposes:  Yes [J No []
- accidents on the way to work and back from work: Yes [J No O

The Receiving Organisation/Enterprise will provide a liability insurance to the trainee (if not provided by the Sending Institution):
Yes O No O
The Receiving Organisation/Enterprise will provide appropriate support and equipment to the trainee.

Upon completion of the traineeship, the Organisation/Enterprise undertakes to issue a Traineeship Certificate within 5 weeks after the end of the traineeship.

By signing this document, the trainee, the Sending Institution and the Receiving Organisation/Enterprise confirm that they approve the Learning Agreement and that
they will comply with all the arrangements agreed by all parties. The trainee and Receiving Organisation/Enterprise will communicate to the Sending Institution any
problem or changes regarding the traineeship period. The Sending Institution and the trainee should also commit to what is set outin the Erasmus+ grant agreement.
The institution undertakes to respect all the principles of the Erasmus Charter for Higher Education relating to traineeships (or the principles agreed in the partnership
agreement for institutions located in Partner Countries).

Commitment Name Email Position Date Signature

Trainee Trainee

person'! at the Sending Institution

Supervisor'? at the Receiving Organisation

During the Mobility

Table A2 - Exceptional Changes to the Trai hip Prog at the ing Organisation/Enterprise
(to be approved by e-mail or signature by the student, the responsible person in the Sending Institution and the responsible person in the Receiving
Organisation/Enterprise)

Planned period of the mobility: from [month/year] ............. till [month/year] ......c........

fraineeship title: .., Number of working hours per week: ...

Detailed programme of the traineeship period:

Knowledge, skills and competences to be acquired by the end of the traineeship (expected Learning Outcomes):

Monitoring plan:

Evaluation plan:

{ Sformatowano: Polski
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Erasmus+

After the Mobility

s { Sformatowano: Polski

L.

Table D - Traineeship Certificate by the Receiving Organisation/Enterprise

Name of the trainee:

Name of the Receiving Organisation/Enterprise:

*or of the Receiving Organisation/Enterprise:

Audress of the Receiving Organisation/Enterprise [street, city, country, phone, e-mail address], website:

. to [day/month/year] ..o

Start date and end date of traineeship: from [day/month/year] ...

Traineeship title:

Detailed p of the trail hip period tasks carried out by the trainee:

Knowledge, skills {intellectual and practical) and competences acquired {achieved Learing Outcomes):

Evaluation of the trainee:

Date:

Name and signature of the Supervisor at the Receiving Organisation/Enterprise:




Z8!
do Uchwaty nr 13/2016 ¢
Erasmus-+ z dnia 296.04.2016 1,

1 Nationality: Country to which the person belongs administratively and that issues the ID card and/or passport.

2 study cycle: Short cycle (EQF level 5) / Bachelor or equivalent first cycle (EQF level 6) / Master or equivalent second cycle
(EQF level 7) / Doctorate or equivalent third cycle (EQF level 8).

3 Field of education: The ISCED-F 2013 search tool available at http://ec.europa.eu/education/tools/isced-f en.htm should
be used to find the ISCED 2013 detailed field of education and training that is closest to the subject of the degree to be
a  iedto the trainee by the sending institution.

4 Erasmus code: a unique identifier that every higher education institution that has been awarded with the Erasmus Charter
for Higher Education (ECHE) receives. It is only applicable to higher education institutions located in Programme Countries.

5 Contact person at the sending institution: a person who provides a link for administrative information and who, depending
on the structure of the higher education institution, may be the departmental coordinator or will work at the international
relations office or equivalent body within the institution.

& Contact person at the Receiving Organisation: a person who can provide administrative information within the framework
of Erasmus+ traineeships.

7 Mentor: the role of the mentor is to provide support, encouragement and information to the trainee on the life and
experience relative to the enterprise (culture of the enterprise, informal codes and conducts, etc.). Normally, the mentor
should be a different person than the supervisor.

& Level of language competence: a description of the European Language Levels (CEFR) is available at:
https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr

% There are three different provisions for traineeships:
1. Traineeships embedded in the curriculum (counting towards the degree);
2. Voluntary traineeships (not obligatory for the degree);
3. Traineeships for recent graduates.

10 ECTS credits or equivalent: in countries where the "ECTS" system it is not in place, in particular for institutions located in
Partner Countries not participating in the Bologna process, "ECTS" needs to be replaced in all tables by the name of the
equivalent system that is used and a web link to an explanation to the system should be added.

= ponsible person at the sending institution: this person is responsible for signing the Learning Agreement, amending it

if 1..eded and recognising the credits and associated learning outcomes on behalf of the responsible academic body as set
out in the Learning Agreement. The name and email of the Responsible person must be filled in only in case it differs from
that of the Contact person mentioned at the top of the document.

12 gypervisor at the Receiving Organisation: this person is responsible for signing the Learning Agreement, amending it if
needed, supervising the trainee during the traineeship and signing the Traineeship Certificate. The name and email of the
Supervisor must be filled in only in case it differs from that of the Contact person mentioned at the top of the document.

5 Gtormatnwanu: Polski




Zalgcznik nr 5
do Uchwaty nr 13/2016 PWSZ im. J.A. Komenskiego w Lesznie
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Erasmus-+

FORMULARZZGLOSZENIOWY PRACOWNIKA UCZELNI
DO WYJAZDU ZAGRANICZNEGO W RAMACH PROGRAMU ERASMUS+

I 71578 5 1) AR e RSBSOS T ——

i1 1S s RO —— TR, corernsnrnasrensssanepmansesnnemsnns s ot siimeiRm AR
Komo6rka organizacyjna / INSEYIUL......ccoueisiissisisesnisnsnsnssnsnssisasssssssinssasasssssrssssssssesssssansssassnssssnnasns
SEANOWISKO cevveeeriieiiiisiiiesserseessseeissessssesasesssasssaessesssesossesabassasssbasssas s s sasasessssessasssassasssnassntssnesans
IDAtA UPOAZEDIE. «.xmeconessanesnsesonsmmmnnossynssisssssisbsissiviaiiaisses PESEL:i.sausssssuumssnsssssammasvesanss cuviunss

AATES ZAIMNIESZRATIIA +nneeeeeeeeeeeeeseaaasseaassssaaassesasssssnsssssssssssssssssasnnssansnnsnnenerssneessssesssssessssrnssssnnnns

......................................................................................................................................................

Jestem zainteresowany/a wyjazdem, w ramach dziatania:
[[] STA — w celu przeprowadzenia zaje¢ dydaktycznych w uczelni partnerskie;
[ ] STT — w celu szkoleniowym, podnoszacym kwalifikacje

.....................................................................................................................................................

Planewany SeemInwailll .. cusmmmmnrsmmn i sssag v cmmmmsmsnosss s e o s o 55600 ST RO SRS

Temat szkolenia (STT) / zaje¢ dydaktycznych w uczelni partnerskiej (STA) ............ooeiii

......................................................................................................................................................

......................................................................................................................................................

PrOVO0 SURTZIE . oo memommm smusim o ss s s sionss s vsiimii ks v 4o acs o o i s 08 AR NS S8 3w i W 6 68

! wypelnia Dzial Nauki, Wspétpracy z Zagranicg i Programéw UE



......................................................................................................................................................
......................................................................................................................................................
......................................................................................................................................................
......................................................................................................................................................
.....................................................................................................................................................

......................................................................................................................................................

Korzysei wynikajace z wyjazdu / mozliwe rozwigzania, ktére bgdzie mozna wdrozy¢ na
uczelni po powrocie Pana/Pani z wyjazdu w ramach Programu Erasmus+?

......................................................................................................................................................
......................................................................................................................................................
......................................................................................................................................................
......................................................................................................................................................
......................................................................................................................................................

......................................................................................................................................................

Czy byt Pan/byta Pani stypendysta Programu Erasmus / Eramus+? [] TAK [INIE

Jesli TAK, prosze o podanie rodzaju/miejsca/daty wyjazdu finansowanego w ramach
Programu Erasmus?

......................................................................................................................................................
......................................................................................................................................................
......................................................................................................................................................
......................................................................................................................................................

......................................................................................................................................................

Oswiadczam, iz znane mi sg zasady rekrutacji pracownikéw do wyjazdow zagranicznych
STA /STT w ramach Programu Erasmus+.

....................................................................

podpis Pracownika



Opinia Przetozonego / Kierownika Komorki Organizacyjnej

....................................................................................

................................................................................................................

.....................................................................................

...............................................................................................................................
................................................................................

...................................................................

.......................................................................................................................................................

Podpis Przelozonego

Ledzh, d0....csammmmnanmmssss mees s AR P —
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z dnia 268.04.2016 1.

Mobility Agreement
Staff Mobility For Teaching®

Planned period of the teaching activity: from [day/month/year] till [day/month/year]

Duration (days) - excluding travel days: ...........ccococ....

The teaching staff member

Last name (s) First name (s)

Seniority? Nationality?®

Sex [M/F] Academic year 20../20..
E-mail

The Sending Institution/Enterprise*

Name

Erasmus code® Faculty/Department
(if applicable)

Address Country/
Country code®
Contact person Contact person
name and position e-mail / phone
Type of enterprise: Size of enterprise 0<250 employees

(if applicable) [1>250 employees

The Receiving Institution

Name Faculty/Department

Erasmus code
(if applicable)

Address Country/
Country code

Contact person Contact person

name and position e-mail / phone

For guidelines, please look at the end notes on page 3.
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Section to be completed BEFORE THE MOBILITY

I. PROPOSED MOBILITY PROGRAMME

Main subject field”: ......ccccveverienes

Level (select the main one): Short cycle (EQF level 5) [J; Bachelor or equivalent first
cycle (EQF level 6) [1; Master or equivalent second cycle (EQF level 7) O; Doctoral or
equivalent third cycle (EQF level 8) OJ

Number of students at the receiving institution benefiting from the teaching programme:

Number of teaching hours: ....................

Language of instruction: ...,

Overall objectives of the mobility:

Added value of the mobility (in the context of the modernisation and
internationalisation strategies of the institutions involved):

Content of the teaching programme:

Expected outcomes and impact (e.g. on the professional development of the

teaching staff member and on the competences of students at both
institutions):
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II. COMMITMENT OF THE THREE PARTIES

By signing® this document, the teaching staff member, the sending institution/enterprise and the receiving
institution confirm that they approve the proposed mobility agreement.

The sending higher education institution supports the staff mobility as part of its modernisation and
internationalisation strategy and will recognise it as a component in any evaluation or assessment of the
teaching staff member.

The teaching staff member will share his/her experience, in particular its impact on his/her professional
development and on the sending higher education institution, as a source of inspiration to others.

The teaching staff member and the beneficiary institution commit to the requirements set out in the grant
agreement signed between them.

The teaching staff member and the receiving institution will communicate to the sending institution/enterprise
any problems or changes regarding the proposed mobility programme or mobility period.

The teaching staff member
Name:

Signature: Date:

The sending institution/enterprise
Name of the responsible person:

Sighature: Date:

The receiving institution

Name of the responsible person:

Signature: Date:

! In case the mobility combines teaching and training activities, this template should be used and adjusted
to fit both activity types.

2 Seniority: Junior (approx. < 10 years of experience), Intermediate (approx. > 10 and < 20 years of
experience) or Senior (approx. > 20 years of experience).

3 Nationality: Country to which the person belongs administratively and that issues the ID card and/or
passport.

4 All refererences to "enterprise" are only applicable to mobility for staff between Programme Countries or
within Capacity Building projects.

5 Erasmus Code: A unique identifier that every higher education institution that has been awarded with the
Erasmus Charter for Higher Education receives. It is only applicable to higher education institutions located in
Programme Countries.

6 Country code: ISO 3166-2 country codes available at: https://www.iso.org/obp/ui/#search.

7 The ISCED-F 2013 search tool (available at http://ec.europa.eu/education/tools/isced-f en.htm) should be
used to find the ISCED 2013 detailed field of education and training.

8 Circulating papers with original signatures is not compulsory. Scanned copies of signatures or electronic
signatures may be accepted, depending on the national legislation of the country of the sending institution (in
the case of mobility with Partner Countries: the national legislation of the Programme Country). Certificates
of attendance can be provided electronically or through any other means accessible to the staff member and
the sending institution.
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z dnia 268.04.2016 1.

Staff Mobility For Training?

Planned period of the training activity: from [day/month/year] till [day/month/year]

Duration (days) - excluding travel days: .......cccceoeees

The Staff Member

Last name (s)

First name (s)

Seniority? Nationality?
Sex [M/F] Academic year 20../20..
E-mail

The Sending Institution

Name

Erasmus code*
(if applicable)

Faculty/Department

Address

Country/
Country code?®

Contact person
name and position

Contact person
e-mail / phone

The Receiving Institution / Enterprise®

Name

Erasmus code
(if applicable)

Faculty/Department

Address

Country/
Country code

Contact person,
name and position

Contact person
e-mail / phone

Type of enterprise:

Size of enterprise
(if applicable)

[OJ<250 employees
0>250 employees

For guidelines, please look at the end notes on page 3.




